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0 3aIHTe NEePCOHAIBHBIX JAHHBIX PA0OTHHKOB

TOT'BYK «I'ocyxapcTBeHHbIH aKkajeMHuecKHil aHcaM0/1b IIECHH H TaHUA
TamboBckoii obnacTn «MBymkay»

1. OGmue noJIOKEHHS

1.1. Llensto mannoro ITojiodKeHHs SBJSIETCS 3allATa NEPCOHATBHBIX ITAHHBIX PAaOOTHHKOB OT
HECAHKIIMOHHPOBAHHOTO JOCTYIIA, HEMPABOMEPHOI'O MX HCIIOJb30BAHUS HITH YTPATEL

1.2. Hacrosmee ITonoxenue paspabortano Ha ocHoanuu crareii Koncrurynuu P®, Tpynosoro
xonexca P®, Konexca P® 06 aJMUHHCTpaTHBHBIX NPaBOHAPYIIEHHUsX, [ pakpaHckoro kojaexca Pd,
VronoeHoro koxekca P®, a taxxke ®enepanpioro 3akona "O6 uHdopmanuu, uHpopMaTH3aLKK H
3amuTe HHpopMaLuun".

1.3. [lepconaspHble JaHHBIE OTHOCATCS K KATEropHu KOH(HIEHIHaTbHOH HHopMaruu. Pexum
KOH()MIECHIMATLHOCTH IIEPCOHANBHBIX JIAHHBIX CHHMaeTcs B cilydasX o0e3NnuduBaHHA WM 110
UCTEYEHHH 75 JIET CPOKa XPaHEeHHs, €CJIH HHOE HE ONPEJIENIEHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHne yTBEp)KIaeTcss M BBOOUTCA B NCHCTBHE NPHKA30M JAHPEKTOpA H
ABJIsieTcsd 00A3aTEIbHBIM JIJIsl UCTIOHEHHS BCeMH pabOTHHKAMH, UMEIOLIMMH JIOCTYII K TIEPCOHAIBHBIM
J@HHBIM.

2. ITonsTHe U cOCTaB MEPCOHANBHBIX JaHHBIX

2.1. IlepconanbHple JanHble paboTHHKA - HHpOpMAIHs, HeoOX0IuMas pabOTONATENNO B CBA3M C
TPYNIOBBIMH OTHOIICHHSMH H Kacalolmecss KOHKpeTHoro paGorhuka. Ilox wumdopmarueit o
paboTHHKAX TTOHMMAIOTCS CBeleHHus o (hakTax, cOOBITHAX M OOCTOATENLCTBAX JKU3HHM PabOTHHKA,
M03BOJSIIOLIME WICHTH(PUIIMPOBATH €0 JIMYHOCTh.

2.2. B cocraB nepcoHaNIbHBIX JAHHBIX pabOTHUKA BXOJSAT:

- QaHKETHBIE H OHOrpadHUecKHe JJaHHbIE;

- obpazoBaHue;

- CBEJICHHS O TPYZAOBOM H 00IIEM cTaKe;

- CBEJICHHS O COCTaBE CEMBH;

- MACTIOPTHBIE IAHHBIE;

- CBEJICHHS O BOMHCKOM Yy4eTe;

- CBeJIEHMs! O 3apabOTHOM TIaTe COTPY/IHHKA;

- CBEJIEHHs O COI[HATIBHBIX JIBIOTAX;

- CIIEHATLHOCTD;

- HAJIAYHE CYJHMOCTEH;

- aJIpec MecTa JKUTENILCTBA;

- noMatHui TenedoH;

- MecTo paboTh! WM y4eObl WIEHOB CEMbH H POJICTBEHHHKOB;

- coJlepyKaHie TPYJOBOTO JOrOBOPA;

- COCTaB JIEKJIAPHPYEMBIX CBEACHHUIT 0 HAJIMYMU MaTepUalbHEIX LEHHOCTEH,

- CoJIepIKaHHe JICKIapaliy, 10aBaeMoil B HaJIOTOBYIO HHCIIEKIIHIO,

- IO/UTMHHUKK ¥ KOTIHH TIPHKA30B I10 THYHOMY COCTaBY;

- JIMYHBIE JIeNia U TPYAOBblE KHHIKKH COTPY/JHUKOB;

- OCHOBAHHMS$I K ITPUKA3aM T10 JIMYHOMY COCTaBY;



- Jena, coIepiKaliHe MaTepHallbl IO IMOBBIIIEHHIO KBaJIPI(ilPIKa.I_IHPI U NepenoaroToBKe
COTPYAHHUKOB, UX arTeCTalluu, CJIY)KEﬁH]:IM paccieJ0OBaHHsAM

3. O6paboTKa epCOHANBHBIX JaHHBIX

3.1. ITox o6paboTkoii MepcOHATBHBIX JAHHBIX pPabOTHHKA TTOHHMAETCs MOJyYeHHe, XpaHEHHE,
KOMOMHUpOBaHHME, Iepeaya HiH J000e Ipyroe HCIOAb30BaH)E IEPCOHANBHBIX JAHHBIX padOTHHKA.

3.2. B mensx obecnevenust nmpaB M cBoGoja uenoBeKka W TrpaxIaHWHa paboTojarelb ¥ €ro
TNpeCTaBUTENH MPH 006paboTKe NEPCOHANBHBIX JaHHBIX PAOOTHHKA 00S3aHbI COOMIONATE CIENYIONIHE
obmue TpeboBaHM:

3.2.1. ObpaboTka NepCOHAIBHBIX JAHHBIX Pa0OTHUKA MOXKET OCYILECTBISTLCS HCKIIOUHTEILHO
B Lenax obecneueHHs COONMIOAEHHS 3aKOHOB H MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COICHCTBHS
paboTHHKAM B TPYAOYCTPOHCTBe, OOYYeHHH W TIPOJABIKEHHMH 10 CiIyxkbe, obecreueHus: JTHIHON
6e3omacHOCTH PabOTHHKOB, KOHTPOJIS KOJIMYECTBAa H KA4ECTBAa BHINOJIHACMO# paboThl N obecrieueHus
COXPAaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHuH o0beMa M cojepkaHusi 0OpabaThHIBAEMBIX NEPCOHATBHBIX JAHHBIX
paborHuka paboTonarens AOJBKeH pykoBoicTBoBathes Koucrurymueit Poccuiickoit ®enepainuu,
TpynoBbIM KOJIeKCOM U MHBIMHU (heJiepaIbHBIMH 3aKOHAMHU.

3.2.3. ITonyyeHHe NepcOHAIbHBIX JIAHHBIX MOXKET OCYINECTBIATHCS Kak MyTEM Ipej/ICTaBICHH
HX caMHM PabOTHHKOM, TaK H ITyTEM MOITYyYEHHS HX H3 HHBIX HCTOYHHKOB.

3.2.4. IlepconanbHBIC JAHHBIE CIIEAYET MOJYYaTh y Hero caMmoro. Ecin nmepcoHalibHEIE IaHHEIE
paboTHHKA BO3MOKHO MOIYYHTh TOJNBKO Y TPETheil CTOPOHBI, TO pabOTHHK D0JIKEH OBITH YBEAOMIICH
00 7TOM 3apaHee, M OT HEro J0JDKHO OBITH MOJIyYeHO NMUChMeHHoe cornacue. PaGoTonaTens nomkeH
coobmuTh pabOTHHKY O HEJAX, MPEeANoaraeMbIX HCTOYHUKAX M Crocobax MoJIydeHns MepcoHaIbHBIX
JIAHHBIX, 4 TAKKE O XapakTepe IMOJUIEKAIMUX ITOTYUeHHIO MEepCOHANIBHBIX TAHHBIX H IMOCTEACTBHIX
OTKa3a pabOTHHKA IaTh IIMCHMEHHOE COTJIACHE Ha UX IOJIyYeHHE.

3.2.5. Paboronarens He HMeeT IpaBa Nomy4darb ¥ oOpadaThiBaTh IMEPCOHAIBHBIE JaHHbBIE
paboTHHKA O €ro MOJIMTHYECKHX, PEJIMTHO3HBIX H MHBIX yOEKICHHIX W YacTHOW JKH3HH. B ciyvasx,
HEMOCPEICTBEHHO CBS3aHHBIX € BONPOCAMH TPYAOBBIX OTHOINEHUH, JAHHBIE O YACTHOW IKM3HH
paboTHuKa (MHGOPMALHA O KH3HENEATENBHOCTH B chepe ceMeHHBIX OBITOBBIX, IMYHBIX OTHOIICHHI)
MoryT ObITh Moxydenbl # oOpaboransl paboTonaresieM TOJIBKO € €ro MHCbMEHHOT'O COracusl.

3.2.6. Paboromarens He MMeeT MpaBO MNONydaTh W 00pabaThiBaTh NEPCOHAIBHBIE JIAHHBIC
paboTHUKA O ero WIEHCTBE B 00IIECTBEHHBIX 00BSINHEHHSIX WIIH ero IPo()Cor03HOM NesTeILHOCTH, 38
HCKITIOYEHHEM CITYYaeB, MPETYCMOTPEHHBIX (elepabHbIMU 3aKOHAMH.

3.3. K obpaborke, mepenade M XpaHEHHIO MEPCOHANBHBIX JAHHBIX Pa0OTHHKA MOTYT HMETh
JIOCTYII COTPY/IHUKH:

- Oyxranrepum;

- KaJIpoBOH CITy’KOBI;

- IPOTPaMMHCTBI.

3.4. Ucnonb3oBanye NepCOHANLHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHH C LEJSIMH,
OIpEeJIETUBIIHMH HX ITOyYeHHE.

3.4.1. IlepcoHampHble [JaHHBIE He MOTYT OBITB MCIIOJIB30BAHEI B LENSIX I[IPHYHHEHUS
HMYIIECTBEHHOTO M MOpP&IBHOTO Bpela rpax/aHaM, 3aTpyIHEHHs] pealusaldd npas u cBobo
rpaxcaan Poccuiickoit ®enepanuu. Orpanndenue npas rpaxnan Poccuiickoit @enepaiinu Ha OCHOBE
HCIIOJIB30BaHUA HHGOPMAIMH 00 MX COIMAIBHOM IIPOMCXOXIEHHH, O PAcOBOM, HALMOHAILHOM,
S3BIKOBOH, PENMIHO3HON M MapTHHHOH NMPHHAIIEKHOCTH 3alpElieH0 H KapaeTcs B COOTBETCTBHHU C
3aKOHO/IaTENTbCTBOM.

3.5. Ilepenaua nepcoHaNbHBIX JaHHBIX pa0OTHHKA BO3MOKHA TOJILKO C COTNIACHS pabOTHHKA HITH
B CIIy4asix, OPSAMO MPeTyCMOTPEHHBIX 3aKOHOAATENECTBOM.

3.5.1. Ilpu nepenaue nepcoHaIBHBIX AaHHBIX paboTHHKA paboTonmarelb HOKEH coOIIoNaTh
cnenyomue TpeboBanus:

- He co00ImaTh nepcoHaIbHBIE JaHHBIe pabOTHHKA TPEThEH cTopoHe 63 MHCEMEHHOTO COrIacHs
paboTHHKA, 33 MCKJIIOYEHHEM CIydaeB, KOIZa 3T0 HeoOXOAUMO B LEJSX IPeIyNpeKIeHHs yrpo3bl
JKH3HH H 3/I0POBBIO pabOTHHKA, a TAKXKE B CIIy4asX, yCTAHOBJICHHBIX ()e/lepalbHBIM 3aKOHOM;



- He coo0Warh NepcoHaNbHBIC AaHHBle paGOTHHKA B KOMMEpYeCKHX mensx 0e3 ero
NHCBMEHHOTO COTJIACHS

- HpEAyLPE/UTD JIH, TOJYYaOHX NepCOHANBHbIC JaHHBIE PA0OTHHAKA, O TOM, YTO 5TH JAHHBIE
MOTYT OBITb HCITOJIB30BAHBI JIMIb B LENAX, JUIS KOTOPBIX OHH COOOIIEHBI, 1 TpeGOoBaTh OT ITHX JIMIL
TIOATBEPHUICHUA TOTO, UTO 3TO npaBuio cobmoneno. Jluua, monyyaomme nepecoHaTbHBIE NAHHbIE
paboTHuKa, 00i3aHEI COGMIONATE PeKHM CeKpeTHOCTH (KOH(HACHIMabHOCTH). JIAHHOE MOJNOKEHHE
HE pacnpocTpaHseTcs Ha OOMEH MepCOHANBHBIMU JAHHBLIMH PaGOTHHKOB B MOPS/IKE, YCTAHOBJIEHHOM
(enepabHEIME 3aKOHAMM;

- Paspeliarh  JOCTYN K  INEPCOHAIBHBIM  JAHHBIM  PabOTHHKOB TOJBKO —CHENHANLHO
YHOTHOMOYCHHBIM JIMIAM, ONPEAENCHHBIM NPUKA30M MO OPraHH3allud, MPU STOM YKA3AHHBIE JIHIA
AOJIKHBI HMETB IPABO MOly4aTh TOJILKO Te NEPCOHAbHBIE JIAHHbIE pAGOTHHKA, KOTOPHIE HEOOXOTHMbI
JULS BBINIOJTHEHM I KOHKPETHBIX (DYHKI[HIA;

- HE 3anpammpare HHQOPMALMIO O COCTOSHHM 310POBLA PaGOTHHKA, 33 HCKIIOUEHHEM Tex
CBEJICHHH, KOTOpPBIE OTHOCATCH K BONPOCY O BO3MOXHOCTH BBITONHEHHS paboTHMKOM TPYIOBOMH
byHKnHY;

- T€pe/iaBaTh NEPCOHANBHBIC NAHHBIE PabOTHHKA IPEACTABHTENSAM PaGOTHHKOB B IOPSIKE,
YCTaHOBIEHHOM TpYJOBEIM ~KOJEKCOM, M OrPAaHHYHBATE 5Ty HH(POPMALMIO TONBKO TEMH
IIEPCOHANBHBIMA  IAHHBIMM  Pa0OTHHKA, KOTOPBIE HEOOXONMMEI JUIS BBIMONHEHHS yKa3aHHbIMHA
HPENCTABUTENSIMA UX (QYHKIHI,

3.5.2. Tlepenaya nepcOHANBHBIX JAHHBIX OT JEPIKATeNs HIH €ro IIpe/ICTABUTE/IEH BHEITHEMY
NOTPEOUTENIO MOKET JIOMYCKATHCA B MUHUMANBHEIX 06GBEMaX H TOJNBKO B LEJNSX BBITOMHEHMS 3ajadq,
COOTBETCTBYIOIIHX OOBEKTHBHOMH MpruyunHe c60pa 3THX JaHHEIX.

3.6. Bee mepsl kondunennmansuocTn npu cGope, 00paboTKEe M XpaHEHHH INEPCOHAIBHBIX
AGHHBIX — COTPYIHHKA pPAcCpOCTPAHAOTCA Kak HAa OyMakHble, Tak M Ha JJIeKTPOHHBIC
(aBTOMATH3UPOBAHHBIE) HOCHTEIM HH(OPMAIHH.

3.7. He pomyckaetcst OTBeyaTh Ha BONPOCH], CBSI3AHHBIE C nepefaveii mepcoHaTbHOM
uHpopmanuu 1o tenedony uiM dakcy.

3.8. XpaneHne nepcoHaNbHBIX JAHHBIX JOKHO MPOMCXOMUTH B MOPSIJIKE, HUCKIIIOYAIOIMEeM HX
YTpaTy WA HX HENPaBOMEPHOE HCIOJIb30BAHHE.

3.9. Ilpu NpHHATHH pElICHHI, 3aTParuBAIONIMX HHTEpech! PaGOTHHKA, paboTtoiartens He UMeeT
fpaBa OCHOBBIBATLCA HA MNEPCOHANBHBIX JaHHBLIX pPaGOTHHKA, TMOJYYEHHBIX MCKIIOYATENLHO B
pe3ylbTaTe WX aBTOMATH3MPOBAHHON 00paloTKM MM 3I€KTPOHHOrO monydeHHs. PaGoromartens
YUHMTBIBACT IHTHBIC KauecTBa pabOTHHKA, €70 JOGPOCOBECTHBIH H d())eKTHBHBIH TPy L.

4. JlocTyn K IepCOHAIBHBIM JaHHBIM

4.1. BHyTpeHHHMi TOCTYI (I0CTYI BHYTpH OpraHH3am).

4.1.1. TlpaBo fOCTyIIA K TEPCOHAIBHBIM TAHHBIM COTPYAHHKA UMEIOT:

- IUPEKTOpP;

- PYKOBOAMUTE/IM CTPYKTYPHBIX MOAPA3/C/NCHHI 0 HANpaBIeHHIO JESTeNBHOCTH (IOCTYN K
JIHYHBIM IAHHBIM TOJIBKO COTPYZHUKOB CBOETO MOJPas/ieNieHus);

- TIpH NEPEBOAC H3 OLHOIO CTPYKTYPHOrO IOJPA3NENeHHs B APYroe, JOCTYN K HepCOHAILHBIM
AaHHBIM COTPYJHHKA MOXET UMETh PYKOBOIHTENb HOBOTO MOJPas3/iCIeHHs

- caM pabOTHHK, HOCHTEND JAHHBIX;

- IPYTHE COTPY/AHUKH OPTaHH3aLNH MPH BHITIOJHEHHH HMH CBOHMX CITYkeGHBIX 06sA3aHHOCTEI.

4.1.2. Tlepeuenn ML, HMEIOWHUX A0CTYN K HEPCOHANBHBIM JIAHHBIM pabOTHUKOB, OMpeJeNseTCs
IPHKA30M JJHPEKTOpA.

4.2. Buemnuit nocrym.

4.2.1. K 4uciy MaccoBbIX MOTpeOHTENEH NEePCOHANBHBIX JAHHBIX BHE OpPraHU3al|l MOXKHO
OTHECTH IOCY/IapCTBEHHbIE M HErOCY1apCTBEHHBIE (hYHKIIMOHAIBHBIE CTPYKTYPbI:

- HAJIOTOBBIE MHCHEKIIHH;

- IPaBOOXPaHHTENLHEIC OPraHbl;

- Opratbl CTATHCTHKH;

- CTPaxoBbl€ areHTCTBA;

- BOGHKOMATEHI;



- Oprabl COLUAILHOTO CTPAXOBAHHS;

- IGHCHOHHBIE (DOHIBI;

- O/Ipa3/ieNIeHHs] MYHHIIMITAIBHBIX OPraHOB YIPABIEHHS;

4.2.2. HanzopHO-KOHTPOJILHEIE OpraHbkl HMEIOT HOCTYI K MH(pOpMalMH TOJIBKO B cepe cBOEH
KOMIIETCHITHH

4.2.3. OpraHu3anuu, B KOTOPBIC COTPY/JHHK MOXKET OCYINECTBIATH IEPEUHCICHHS JICHEKHBIX
cpe/icTB (CTPAaxOBbIE KOMIIAHHH, HErOCY/apCTBEHHBIE IIEHCHOHHBIE (OHIBI, ONAaroTBOPHTEIbHBIE
OpraHu3alyy, KpPEeIUTHBIE YUYPEXKICHHS), MOTYT IOJYYHTh JOCTYIl K II€PCOHAIBHBIM JaHHBIM
pabOTHHKA TOJIBKO B CIIy4ae ero MMCbMEHHOTO Pa3peIieHHs..

4.2.4. JIpyrue opranu3anuu.

Crejienust 0 paboTaloNIeM COTPYIHUKE WM YK€ YBOJEHHOM MOTYT OBITh MNpPEI0CTaBIIEHbI
JIpyroif OpraHM3allid TOJIBKO C NMHCHMEHHOrO 3ampoca Ha OJlaHKe OpraHu3aluu, C MPUII0KEHHEM
KOIIHH HOTAPHAJIBHO 3aBEPEHHOr0 3asABIeHHs pabOTHHUKA.

[TepcoHasbHBIE TAHHBIE COTPYAHHKA MOTYT OBITh IIPEIOCTABJIEHBI POJICTBEHHUKAM HIIH 4ICHAM
€ro CEMBbH TOJIBKO ¢ TTHCBMEHHOTO pa3pellieH:s CaMoro COTpPyAHUKA.

B cinyuae passozja ObIBInas cympyra (Cympyr) HMEIOT IIpaBo 0OpaTHThCS B OPTraHH3allHio C
THCHMEHHBIM 3aIIpOCOM O pasMepe 3apaboTHOM 1uiaThl cOTpyAHHKa Oe3 ero cornacus (YK P@).

5. 3ampTa nepcoHaNbHBIX JaHHBIX

5.1. Ilox yrpo30if MM ONMAaCHOCTHIO YTPAThl MEPCOHANBHBLIX MAHHBIX MOHHMACTCH €IHHHYHOE
WIA KOMIUIEKCHOE, pealbHOe WM NOTEHIHAIbHOE, AKTHBHOE MJM IIACCHBHOE IIPOSBICHHE
3IOYMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHHX HJIM BHYTPEHHHX HCTOYHHKOB Yrposbl CO3/1aBaTh
HeGIaronpuaTHEIe COOBITHS, OKa3bpIBaTh JIeCTaOMIM3HPYIOIIEe BO3ICHCTBAE HA 3alIHIIAEMYIO
HH(POPMALHIO.

5.2. Puck yrpo3sl moGeM HHOOPMAIMOHHBIM peCypcam CO3IAl0T CTHXHiiHBIE OencTBHs,
SKCTpEMANTbHBIE CHUTYAIlMH, TEPPOPHCTHYECKHE JEHCTBHS, aBApUM TEXHHYECKHX CPEJCTB U JIMHHH
CBA3H, JPyrHe 00BEKTHBHBIE 00CTOATENBLCTRA, @ TAKKE 3aMHTEPECOBAHHbBIE H HE3aMHTEPECOBAHHBIC B
BO3HHKHOBEHHH YIpO3BI JIHLIA.

5.3. 3amuTa MEpCOHAIBHBIX NAHHBIX NPEACTaBILIET coOOif IKECTKO perjaMeHTHPOBAHHBIH M
JIMHAMMYECKH-TEXHOJIOTMYECKHI  Tpolece,  MPeAympexJaroldii  HapyulieHHe  JIOCTYIHOCTH,
HEJIOCTHOCTH, JIOCTOBEPHOCTH H KOH(HJICHIIMAIBHOCTH NEPCOHANBHBIX JAHHBIX H B KOHEYHOM CHeTe
obecreyHBaOIHil OCTATOUHO HAAEKHYI0 Ge30MacHOCTh HH(OPMAIHH B IIPOLECCE YNPaBIeHYECKOH
W ITPOHM3BOJICTBEHHOH JEATEIbHOCTH KOMITAHHH.

5.4. 3am@Ta MepcoHANBHBIX JTAHHBIX pabOTHHKA OT HENPABOMEPHOTO HX HCIIONB30BAHUS HIIH
yTparsl o/bKkHa ObITh oOecriedeHa paboToaTeNeM 3a CYeT €ro CpelCTB B IOPSJKe, yCTaHOBJICHHOM
(enepaTbHBIMHA 3aKOHAMH.

5.5. "BuyTpenusis 3auura’.

5.5.1. OCHOBHBEIM BHHOBHHKOM HECAaHKIIMOHMPOBAHHOI'O JOCTYNA K IEPCOHAIbHBIM JAaHHBIM
ABJIAETCA, KAK MPABHIIO, TIEpCOHAN, paboTaroluii ¢ JoKyMeHTaMi H 6a3aMH JaHHEIX. PernaMenTanus
JIOCTYNA TIepcoHaa K KOH(QHACHIHAILHBIM CBEIEHHAM, JOKYMEHTaM M 0a3am JaHHBIX BXOIHT B
YHCJI0O OCHOBHBIX HAINpAaBIEHHI OPraHu3allMOHHOW 3aIuThl HH(GOpPMAlMH W TpeaHasHauyeHa IJis
pasrpaHHYeHHs MOJHOMOYHI MEXIY PYKOBOJHTESAMHU M CTIEIMAIACTAMA OPraHH3aIlHH.

5.5.2. lns obecrieueHHH BHYTPEHHEH 3alIHThI IEPCOHAIBHBIX JaHHBIX PaOOTHHKOB HEOOX0UMO
cobuoiaTh psii Mep:

- OTpaHHMYEHHE U perJIAMEHTAlMss cOocTaBa pabOTHHKOB, (YHKIMOHAILHBIE OOA3AHHOCTH
KOTOPBIX TpeOyIOT KOH(HICHIHAIBHBIX 3HAHMI;

- cTporoe u3GupareIbHOe U 0G0CHOBAHHOE PACTIpE/IENIEHHE JIOKYMEHTOB U HH(OPMALIHHE MEKITY
paboTHHKAMH;

- palHOHAJBHOE pa3MelleHHe PabounX MecT pabOTHHKOB, NMPH KOTOPOM HCKIIOYAIOCh ObI
©ecKOHTPOJIBHOE UCIIOJIB30BAHHE 3aAIIHINAEMOH HH(pOPMAIIHH;

- 3gaHde pabOTHHKOM TpeOOBaHMH HOPMATHBHO-METOAHYECKHX [OKYMCHTOB IIO 3allUTE
HHGOOPMALMH H COXPAHEHHH TaHHbI;

- HAJIMYHe HEOOXOIMMBIX YCIOBHH B TOMELICHHH Ui paboThl ¢ KOH(HISHIHAILHBIMHA
JIOKyMEHTaMH H 6a3zaMu JJaHHBIX;



- OIpeJIeNICHHE M PEerjaMeHTalys cocTaBa pabOTHHKOB, HMEIOIMX MpaBO HOCTyna (BXoja) B
MOMEIIEHHE, B KOTOPOM HAaXOIUTCS BHIYHCIIHTEIbHAS TEXHUKA,

- OpraHu3alys NOpsKa YHHUTOXKeHHs HHpOpMaInu;

- CBOEBPEMEHHOE BBIABJICHHE HapyIleHHs TpeOOBaHMII pa3pelIHTeNsHON CHCTEMEl J0CTyHa
paboTHUKaMH NOApa3/ICICHHS;

- BOCIHTATENbHAs M pPa3bsCHHTENbHAas paboTa ¢ COTPYIHMKAMH MOAPA3CNEHHS 110
TIpe/IyTPEXkICHHUIO YTPATHI IIECHHBIX CBEJCHHH Npu paboTe ¢ KOH(QUACHIIHATIBHBIMH JIOKYMEHTAMH;

- He JIOMyCKaeTcs BBIAaya JIMYHBIX JENl COTPYJHHMKOB Ha pabouyuMe MecTa pYKOBOJMTEIEH.
Jluunble mena MoryT BeIZaBaThCs Ha pabodyMe MecTa TOJIBKO IHPEKTOpy, pabOTHUKAaM OT/esa
nepcoHana.

5.5.3. 3amura nepcoHaNbHBIX JAHHBIX COTPYAHHKA HA 2JIEKTPOHHBIX HOCHTENX.

Bee mamkm, conepiamnie NepcOHANbHBIE AAHHBIE COTPYAHHKA, MOJDKHBI OBITH 3allHINEHBI
napoJjeM, KOTOphIi coobiaeTcss paboTHUKY KaJpoBOi clykObI 1 GyXrantepHu.

5.6. "Bremmnss 3amuTa’.

5.6.1. Jlng 3ammThl KOHQUACHIMAIBLHOH HMHQOpPMalHH CO3LAKOTCS  LleeHapaBIeHHbIE
HeOaronpusiTHeIE YCIOBMST M TPYOHOMPEOAONUMBIE TIPENATCTBUSA IS JIMILA, [BITAIOIIErocs
COBEpPINHTh HECAHKIMOHUPOBAHHBIM NOCTYN H OBjajzeHHe HH(opmanued. Ilenbio u pesyisraTtoMm
HECAHKIIMOHUPOBAHHOTO JOCTYNA K HH(OPMAITHOHHBIM PECYPCaM MOKET ObITh HE TOJILKO OBJIaZIEHHE
HEHHBIMH CBEJICHHSIMH M HX HCIOJB30BaHWE, HO H HUX BHUIOM3MEHEHHE, YHHYTOXKEHHE, BHECCHHE
BUpYyca, oMeHa, Ganbcudukanus coepKanus PEKBU3HTOB JOKYMEHTA H JIp.

5.6.2. Ilox mOCTOPOHHUM JHLOM MMOHMMAETCs JIIo0oe JINIO, HE UMEIOIIEE HEMOCPEICTBEHHOTO
OTHOIIEHMS K JCATENBHOCTH YYPEXKICHHs, IOCETUTENH, pabOTHMKH JPYrHX OpraHu3alMOHHBIX
crpykryp. IlocTroponnue nHiia He AOJDKHBI 3HATh pacnpesencHue (yHKIHH, paboude IpOLECCH,
TEXHOJIOTHIO COCTaBjieHHs, OQOPMIICHHs, BeJleHWsT W XpaHEHWs JOKYMEHTOB, el W paboumx
MarepHaJioB B OTJENe IIEPCOHaa.

5.6.3. Jlna obecrieueHus BHEIIHEH 3alATH] IEPCOHATEHBIX JaHHBIX COTPY/HHKOB HEOOGX0IMMO
cobmoaars psji Mep:

- TIOPSJIOK TIPHEMa, yueTa H KOHTPOJIS AEATEIbHOCTH II0CETUTETIEN;

- TEXHHUYECKHE CPEJICTBA OXPaHBbI;

- HOPSIJIOK OXPaHbl TEPPUTOPHH, 3/IaHHH U IIOMEIIEHHH.

5.7. Bce nuna, cBA3aHHBIE ¢ TONydYeHHeM, 00pabOTKOH M 3alUTOH MEepCOHANBHBIX JaHHBIX,
00s3aHBI NOMHCATh 0053aTENBECTRBO O HEPA3TIAIEHHH TIEPCOHANBHBIX JaHHEIX PAOOTHUKOB.

6. [IpaBa u o6s3aHHOCTH pabOTHHUKA

6.1. B mensx 3aniuThl MEPCOHANBHBIX AaHHBIX, XpaHANIUXcs y paboTonaress, paGOTHHK HMeeT
NpPaBo:

- TpeOOBATh UCKITFOUEHHS HIIH MCIIPABJICHHUS HEBEPHBIX MJIM HENOJIHBIX NEPCOHABHBIX JAHHBIX;

- Ha cBobo/HbIH OecriaTHBI JOCTYN K CBOHMM NEPCOHAIBHBIM JaHHBIM, BKIIOYAsd MpaBO Ha
IOJIyueHHe KOIHH Jiro00i 3amucH, cojlepkaliieii NepcoHaabHbIe JaHHBIE;

- TIEpPCOHATBHBIE JIAHHBIE OLEHOYHOrO XapaKTepa JIOMOJIHHTH 3asBICHHEM, BHIPAKAIOUIHM €ro
cOOCTBEHHYIO TOUKY 3PEHHS;

- Ha COXpaHEHHUE H 3alUTY CBOCH THUHON U ceMeHHOH TalHbI.

6.2. Pabotauk 0b6s3amH:

- mepenasarh  paboTomAaTeNl0 MM €ro  NpPEJCTABHTENIO  KOMIUIEKC — JIOCTOBEDHBIX,
JIOKYMEHTHPOBAHHBIX TIEPCOHANBHBIX JAaHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH TpPYJIOBEIM KOJEKCOM
Pd;

- CBOEBpEMEHHO coo0marh padoToaaTerno 00 H3MEHEHHH CBOHX IEPCOHANBHEIX TaHHEIX.

6.3. PaboTHHKH CcTaBiT paboToHaTells B HM3BECTHOCTH 00 H3MEGHCHHHM (DaMHIIMH, HMEHH,
OTYEeCTBa, JAThl POXKIEGHHUS, YTO IOIy4aeT OTpakeHHE B TPYJOBOH KHHIKKE Ha OCHOBAaHHH
Ipe/ICTABIEHHBIX JOKYMEHTOB. [IpH HeoOXOJUMOCTH H3MEHSIOTCA JaHHele 00 oOpaszoBaHuM,
npodeccuut, CIEHANBHOCTH, IPUCBOCHHH HOBOTO pa3psia U Ip.

6.4. B nensx 3amuThl YaCTHOM SKM3HH, JHYHOW M ceMEHHOH TaiHbl pabOTHHKH HE JOJDKHEI
OTKa3bIBATBCS OT CBOErO MpaBa Ha 00pabOTKy MepCOHANBHBIX JAaHHBIX TOJBKO € HX COIJIACHS,
IIOCKOJILKY 9TO MOYKET IOBJI€Yh NPHYHHEHHE MOPAIBHOI0, MATEPHAILHOTO BPE/Ia.



7. OTBETCTBEHHOCT 3a pasriiallleHHe KoH(HIeHIMAIBHOI
HH(DOPMAIIHH, CBA3aHHOM C TIEPCOHANBHBIMH AAHHBIMHU

7.1. IlepconaibHas OTBETCTBEHHOCTb - ONHO M3 IJIABHBIX TpeGoBaHMH K OpraHH3aIuu
(YHKIMOHHPOBAHHMS CHCTEMBI 3AIIATH IEPCOHANLHOH MH(POPMALUMH M O6s3aTeNbHOE yCIIOBHE
obecneyenns 3G HEKTHBHOCTH 3TOH CHCTEMBL

7.2. IOpuanyeckne u Qu3MdYeckue JMIA, B COOTBETCTBHH CO CBOMMH MOJHOMOYHSIMM
BJIafieromne HHdopmarueii 0 rpax/anax, Moxyyarollie | UCIIONB3YIONIHE ee, HeCYT OTBETCTBEHHOCTD
B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccmiickoit Memepanuu 3a HapylIeHHe peKHMA 3allHThI,
00pabOoTKH M ITOPS/IKA HCIIONB30BAHMSA ITOH MH(OPMALHH.

7.3. PykoBoauTens, paspelalolnii JOCTYIl COTPY/HMKA K KOH(HICHIHANILHOMY JIOKYMEHTY,
HECeT MePCOHAIBHYIO OTBETCTBEHHOCTD 3a IAHHOE paspelleHHE.

7.4, Kaxaplii COTPYIHHK OpraHH3alid, NONYHalOWMH s paboThl KOH(HICHIHAIBHBIN
AOKYMEHT, HECET €IMHONIMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHTEIIA U KOH(DHIEHIHATBHOCTE
uH(pOpMAIHH.

7.5. Jlaua, BUHOBHBIE B HAPYIIEHHH HOPM, PEryIHDYIOIHX NOJy4eHHe, 0OpaboTKy W 3aluTy
NEPCOHATBHEIX JAHHBIX PabOTHUKA, HECYT JIMCIHMILIMHAPHYIO, aIMHHHCTPATHBHYIO, IPaKIaHCKO-
NPaBOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C (heIepATBHBIMU 3AKOHAMH.

7.5.1. 3a HeHCHIONHEHHE WIIM HEHajUleXkallee MCHOIHEHHe pabOTHHKOM 10 €ro BHHE
BO3JIOKCHHBIX Ha Hero 00f3aHHOCTEH MO COOMIONEHHIO YCTAHOBJIEHHOTO MOPSAKa PaboThl €O
CBEJICHHAMH KOHQHU/IEHIMAILHOTO XapakTepa paboTolaTelb BIPaBe MPUMEHSATh MPEIyCMOTPEHHbIE
TpyJlOBBIM KOJIEKCOM JHCIIATUTMHAPHEIEC B3LICKAHUS.

7.5.2. JIOJDKHOCTHBIE JIMIA, B O0SM3aHHOCTH KOTOPBIX BXOJMT BEJEHHE TEpPCOHATBHBIX JAHHBIX
COTPYAHHKA, 00f3aHBI OGECHEUHTh KaXAOMY BO3MOXKHOCTH O3HAKOMIIEHHS C JOKYMEHTAMH H
MarepHanamMH, HEMOCPeACTBEHHO 3aTparvBalOllMMHM €ro Ipasa H CBOOOIBI, €CIM HHOE He
HPeIyCMOTPEHO 3aK0HOM. HempaBoMepHEIH 0TKa3 B IIPENOCTABIEHHH COOPaHHBIX B YCTAHOBIEHHOM
HOpsIIKE JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IIPEeOCTABIEHAE TaKHX NOKYMEHTOB MHJIH HHOMH
uHbOpMAlMK B ClyyasX, HPEJYCMOTPEHHBIX 3aKOHOM, IHMOO TPEIOCTABICHHE HEIONHON WM
3aBEJOMO JIOKHOH MH(OpPMAlMHK - BEUET HAIOKEHUE Ha JAOJUKHOCTHBIX JIMIL aJMHHHCTPATHBHOTO
wrpada B pasmepe, onpenenseMom Kosiekcom 06 aMHHECTPATHBHEIX MPABOHAPYIIEHHSAX.

7.5.3. B coorBercTBHM ¢ ['paskaHCKHM KOAEKCOM JIHIA, HE3aKOHHBIMHA METOAMH [10JIyYHBIIHE
HH(BOPMAIIHIO, COCTABISIOIYIO CIyKeOHYIO TaiiHy, 06S3aHbI BO3MECTHTH NPUYHHEHHbBIE YOBITKH,
IprYeM TaKas ke 0053aHHOCTb BO3JIAraeTcs U Ha pabOTHUKOB.

7.5.4. VronoBHas OTBETCTBEHHOCTH 33 HapylIEHHE HEIPHUKOCHOBEHHOCTH YACTHOH SKH3HH (B
TOM 4HCJIE HE3aKOHHOe COOMpaHHE WM PpacIpOCTpAaHEHHE CBENEHHWH O YaCTHOH JKU3HH JIHIA,
COCTaBJIAIOIIEIO €ro JIMYHYIO HIIH CeMeHHyIo Taiiny, Ge3 ero coriacus), HElpaBOMEPHBIH JOCTYI K
OXpaHAEMOH 3aKOHOM KOMIBIOTEPHOH HMH(OPMALMK, HEIPAaBOMEPHBI OTKa3 B MpEJOCTABICHHH
COOpaHHBIX B YCTAHOBJIEHHOM MOPAJIKE JIOKYMEHTOB M CBE/ACHHI (€C/M 9TH JEAHHS TIPHUHHHIN BPe.l
IIpaBaM M 3aKOHHBIM WMHTEpECaM TIpa)<IaH), COBEpIICHHBIE JHMIOM C HCIOJIB30BAHHEM CBOErO
Cry>keOHOro MoNoKeH:s HaKa3bBaeTest mrpadoM, Iu60 NHIIEHHEM NPaBa 3aHHMATh ONpPE/IeICHHbIC
JAOJDKHOCTH MIIM 3aHHUMATBCs ONMpPEJENEeHHOH IeATeNbHOCTbIO, MO0 apecToM B COOTBETCTBHH ¢ YK
P®.

7.6. HenpaBomMepHOCTb JIEATENLHOCTH OPraHOB IOCY/apCTBEHHOH BJIACTH M OPraHH3aLMil 1Mo
cOOpy M HCIOTBE30BAHUIO TEPCOHATILHBIX IAHHBIX MOYXKET GBITh YCTAHOBNEHA B CyeGHOM MOPsIKE.
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